
2017-2018 STANDING RULES
FOR THE CHINOOK MIDDLE SCHOOL

PARENT TEACHER STUDENT ASSOCIATION

I.  Name

The name of this association shall be the Chinook Middle School Parent Teacher Student Association 2.3.115. It is a local PTA unit organized under the authority of the Washington State PTA, a branch of the National PTA, and is subject to the Uniform Bylaws of the Washington Congress of Parents and Teachers and the Chinook PTSA Standing Rules. 
II.  Community Served

This PTSA serves the children, parents, faculty, and staff of Chinook Middle School placing the needs of the children first.
III.  Corporate Status

A. This PTSA is a non-profit organization, incorporated on June 25, 1986.  Its corporation number is 2-375426 and Unified Business Identifier (UBI) Number is 601 820 465. Copies of the documents making such designations are available in the legal document binders in the custody of the Secretary and Treasurer.  The Treasurer is responsible for filing the Annual Corporation Report. The registered agent for this corporation is the Washington State PTA.

B. This PTSA is registered under the Charitable Solicitations Act, registration number 867. The Treasurer is responsible for filing the annual registration.

C. This PTSA was granted tax-exempt status under section 501(c)3 by the IRS on April 30, 1990.  A copy of the letter of determination is available from the Treasurer.  The Federal Employer Identification Number is on file with the organization’s Treasurer. 

D. The current Treasurer is responsible for filing IRS Form 990EZ prior to November 15th, if required. 
E. The City of Bellevue Business License registration number is 157102.
IV.  Membership

A. The membership dues for this PTSA shall not exceed Thirty-five Dollars ($35.00) for up to two adult membership and Ten Dollars ($10.00) for each Faculty and Staff of Chinook Middle School, per year.  All paid members have a voice and vote at the Chinook Middle School General Membership meetings.  Said fees shall include fees for the Washington State PTA, plus the National PTA, plus the Bellevue PTSA Council, as well as the local unit’s service fee. 
B. The students of Chinook Middle School shall be considered honorary members of this unit without voice, vote, or privilege of holding office.
V. Officers and Their Election

A. The Nominating Committee shall be responsible for recognizing and recruiting candidates for the elected leadership of this PTSA. The Nominating Committee shall be selected and perform their duties in accordance with the Uniform Bylaws of the Washington State PTA.  Elections of the new slate must be completed by the end of the fiscal year, June 30th.
B. The elected officers of this PTSA shall be President, Vice-President, Vice-President Fundraising, Vice-President Membership, Vice-President Communications, Secretary, Treasurer, and Legislative Chair. Two people may hold any elected position jointly. Each co-position holder, with the exception of the President, shall be entitled to voice and vote at a Board of Directors Meeting. The President shall preside over the meetings and cast one single vote in the case of a tie. 
C. The elected officers of this PTSA shall constitute the Executive Committee.  The said officers shall assume their duties on July 1 in the year elected.  Their term of office shall be for one (1) year and no more than two (2) consecutive terms.
D. The Executive Committee shall have the power to declare a position vacant when necessary.  An office shall be declared vacant if an officer is absent at three (3) consecutive meetings, unless previously excused by the presiding officer.  Meetings will be interpreted as meaning Executive Committee, Board of Directors, and the General Membership meetings during the fiscal year. 
E. The Board of Directors of this PTSA shall consist of the elected officers and the committee chair (one if more than one) for Grants, BSF Ambassador, and Volunteer Coordinator. These committee chairs who make up the board members are appointed by the President and approved by the Executive Committee per the Uniform Bylaws.
F. All elected officers and members of the Board of Directors must be members of this         PTSA.
VI. Meetings

A. General membership meetings shall be called for the following purposes: conduct business; approve Standing Rules; approve budget; elect Nominating Committee; elect the Executive Committee.  There shall be an Annual Meeting of the members for the purposes of electing the officers as outlined in the WSPTA Uniform Bylaws.  No less than ten (10) of the members of this PTSA shall constitute a quorum per the WSPTA Uniform Bylaws.  The order of business will be set by the decisions that need to be made.
B. There shall be at least four (4) General Membership meetings per school year.  Meetings shall be held at the direction of the Board of Directors and set by the President. A schedule of the date, time, and place shall be provided to the members at least ten days before the next regular meeting.  One of the meetings shall be designated as the annual meeting.

C. Board of Directors meetings shall include all elected officers and appointed positions specified in the Standing Rules and shall meet monthly, from August to June.  The Board of Directors will meet on a date and time to be determined by the Board.  A General Membership meeting may replace a Board of Directors meeting.  A majority of those currently serving on the Board of Directors shall constitute a quorum as stated in the WSPTA Uniform Bylaws.
D. Special meetings of the Board of Directors may be called by the President or upon written request of the majority of the members of the Board of Directors.  Notification of place, date, time and purpose of the meeting shall be delivered to each member of the Board of Directors at least five days prior to the special meeting via email.  If less than five days’ notice is given, documentation of a majority of board members’ consent to conduct business shall be obtained in writing or by email.  When necessary, board action may be conducted by email or on a conference call with waiver of five days meeting notice of majority of board members. 
VII.  Organization

A. The Secretary shall maintain the original copy of all legal documents, including Articles of Incorporation, Standing Rules, Membership Rosters, Approved Minutes, and Job Descriptions. The Treasurer shall maintain all original financial records. Copies are to be made for the President, Secretary, and Treasurer and shall be kept in the legal documents notebook.
B. One or more Golden Acorn, Outstanding Educator and/or Outstanding Advocate Awards may be presented annually to an outstanding volunteer or volunteers. A committee appointed by the President shall select the recipients. 
C. Per WSPTA Uniform Bylaws, this PTSA will annually review, complete, sign, and submit the WSPTA Standards of Affiliation Agreement (SOA) by the required deadline.
D. The Chinook PTSA Board of Directors will individually sign the Board Commitment Form.  If the document is not followed or not signed, the actions stated on the Board Commitment Form can be enforced by the Executive Committee. 
VIII. PTSA Finances

A. Examinations, Bank Signature Cards
1. This PTSA shall conduct an examination of its books and records at the close of the fiscal year, June 30th.  A Financial Review Committee of no fewer than three (3) members, appointed by the President will conduct the review. Incoming Presidents shall serve on this committee and no member authorized on this PTSA bank accounts for the fiscal year under review may serve on this committee.
2. Per compliance with the Bylaws, all financial matters and binding agreements require two signatures. The signatures of the President(s) and Treasurer will be required for all such matters.
B. All reimbursement requests shall include a receipt and shall be submitted to the Treasurer within 30 days of purchase. All requests for reimbursement must be received by June 1. This deadline may be waived in special circumstances and with the approval of the Treasurer prior to the deadline.

C. A Budget Committee shall propose the annual operating budget for the next fiscal year. The Budget Committee shall be chaired by the current Treasurer and shall include at least two (2) members of the Board of Directors, plus the incoming President(s) and Treasurer. Meetings will be open to any interested general member. The Budget Committee shall present the proposed budget recommendations to the Board of Directors prior to the General Membership meeting in June.

D. This PTSA will provide a proposed annual operating budget for the next fiscal year and have it approved by the General Membership before June 30th.  If a full annual operating budget is not approved before the end of the fiscal year, this PTSA shall, at the very least, propose an interim budget for the summer prior to the next school year and vote on it before June 30th.
E. The annual operating budget will be approved by the General Membership at the first general meeting in the fall.

F. The Executive Committee has the authority to approve expenditures of up to $1000.  Any expenditures over $1000 will need to be approved by the General Membership. 
IX. PTSA Council and Region Voting

A. The vote of this organization for the Region 2 Director shall be by action of the Board of Directors.

B. Voting delegates to the Bellevue PTSA Council shall be the President and three other delegates appointed by the President and approval of the PTSA Board of Directors.
C. Voting delegate(s) to the state PTA convention shall be elected in April.

D. One of the voting delegates to the state PTSA Legislative Assembly shall be the Legislative Chairperson(s).  The number of voting delegates for the legislative assembly shall be determined as specified in the Uniform Bylaws.
X. Uniform By-Laws

A. These Standing Rules were last amended on October 16, 2017.

B. These Standing Rules shall not be in conflict with the Uniform Bylaws of the Washington Congress of Parents and Teachers. If any such conflict is found, these Standing Rules shall be automatically modified to conform to the application of the Uniform Bylaws.

C. These Standing Rules may be amended at any regular General Membership meeting by 2/3 vote, or if previous notice is given, by a majority vote.

D. These Standing Rules shall be adopted annually by a majority vote at the first General Membership meeting. 
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